ClearMethodIQ
Tool 6 – Reformulate Now Tracker
BUSINESS KIT

Jotform Template for Employees:
https://www.jotform.com/form-templates/ur/clearmethodiq-tool-6-reformulate-now-tracker-business-version

How to Use This Form:
1. Open the Jotform template link.
Click the link above to open the Tool 6 – Reformulate Now Tracker template.
2. Make your own copy of the form.
Click “Use Template” and follow the instructions to create your own copy in your Jotform account.
3. Check your form.
Make sure the copied form is saved in your account before sharing it with employees.
4. Complete the employee information.
Employees can enter their Name, Phone / Extension, Company / Department, Date, Email, and Team / Role.
5. Answer each reflection question.
Employees should explain what they are working on, describe their understanding in their own words, identify what remains unclear, provide an example, explain how they can apply it at work, and identify their next step.
6. Share your copied form with employees.
Use the form link from your own copy to let employees complete the form online.
7. Review the responses.
Responses submitted through your copied form will be available in your Jotform account, where you can review employees’ answers and identify areas that need further clarification.
Note: A printable version of this tool is also available for offline use.
